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Wilson’s School

BANK COVER SUPERVISOR
(part time as and when required on an ad hoc and casual basis during term time only)

£14.75 per hour 

JOB DESCRIPTION

Responsible to: HR & Operations Manager

Purpose of Post: To supervise whole classes during the absence of teachers. The Cover Supervisor will give instructions for the lesson as provided by a teacher and the primary focus of the role will be to maintain good order and to keep pupils on task. The Cover Supervisor will respond to general questions and provide general feedback to teachers, but will not be required to undertake planning, preparation, assessment, recording and reporting of achievement, progress and development.

Duties and Responsibilities:

Support for Pupils
· Supervise pupils engaged in learning activities across various subjects
· Act as a role model and set high expectations of conduct and behaviour
· Promote the inclusion and acceptance of all pupils within the classroom
· Keep pupils on task and respond to general queries
· Deal with any problems to emergencies according to the school’s policies and procedures.

Support for Teachers
· Implement prepared lesson plans or alternative activities in the absence of the regular teacher
· Provide objective and accurate feedback to the teacher on the conduct of the lesson
· Keep appropriate records as agreed with the teacher
· Promote positive values, attitudes and good pupil behaviour and encourage pupils to take responsibility for their own behaviour.
· Participate in staff development and the performance management scheme

In addition
· To cover registrations as required
· To invigilate examinations if required.

Occasionally
· To provide classroom support
· To assist with school trips
· To support school clubs
· To provide admin support in designated areas and also whole school where required.

Support for the Curriculum
· Support the use of ICT where appropriate
· Make appropriate use of equipment and resources.



Support for the School
· Be aware of and comply with policies and procedures relating to child protections, equal opportunities, health, safety and security, confidentiality and data protection.
· Report all concerns to an appropriate person
· Be aware of and support all pupils having equal access to opportunities to learn and develop.
· Participate in training and other learning activities as required.
· Attend relevant school meetings as required
· Respect confidentiality at all times.

Professional Standards
· Carry out the role in a professional, positive and proactive manner.
· To undertake any reasonable instruction
· Deal courteously with colleagues, pupils, parents and the public.
· Come to work suitably dressed in accordance with the School’s Dress Code.
· Maintain strict confidentiality with regard to issues relating to pupils, parents, other staff and school business.
· Set a good example to students.
· Be supportive at all times of the school’s aims and ethos.
· Work as part of a team to support the team and school objectives.
· Be familiar and comply with school policies as set by the Governing Body
· Aim for high standards of punctuality and attendance.

Remuneration: The school day starts at 8.25am and ends at 3.30pm Monday to Thursday and at 3.05pm on Friday.  There are 5 lessons of 1 hour length each day.

Cover will be paid at a rate of:
· 1 hour and 15 minutes for each lesson covered (Total of 5 lessons = 6 hours and 15 minutes).
· 10 minutes for each morning registration covered.
· 20 minutes for each afternoon registration covered.
· The maximum total for whole school day of 5 lessons, and both registrations = 6 hours and 45 minutes.

Payment is only made for lessons and registrations worked. There is no payment for trapped time.


The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.  Appointment is subject to enhanced child protection screening including checks with past employers and the Disclosure and Barring Service.
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